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RESERVE BANK OF INDIA ( STAFF ) REGULATIONS, 1948

Whereas it is necessary to revise the Regulations defining the
terms and conditions of service of the staff of the Reserve Bank of
India, the Central Board of the Bank hereby make the following
Regulations:

CHAPTER |
PRELIMINARY

1. These Regulations may be called the Reserve Bank of India
(Staff) Regulations, 1948.

2. (1) They shall apply to every whole time employee of the Bank
appointed on and after the 1st December 1948.

Provided that they shall not apply, except as otherwise
provided in these Regulations or to such extent as may be
specially or generally prescribed by the Central Board, to -

(a) staff employed temporarily or officers or other staff recruited
on special contracts,
or

(b) Deleted

(c) to senior executives of the Bank whose salaries and
allowances are determined by, or require the approval of,
the Central Government, unless the application of all or any
of these Regulations to such officers has been approved by
the Central Government.

(2) Nothing in these Regulations shall operate to override any
special agreement entered into by the Bank with any of its
employees.

3. In these Regulations, unless there is anything repugnant in the
subject or context: -

(@) "the Central Board" means the Central Board of Directors of
the Bank and in relation to any powers exercisable by it,
includes its Committee;

Preamble
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(b)

(c)

(cc)

(d)

"the Governor" means the Governor of the Bank and in
relation to any powers exercisable by the Governor
includes a Deputy Governor and an Executive Director;

"the Principal Chief General Manager" means the officer who
for the time being holds the office of the Principal Chief
General Manager of the Bank and in relation to any powers
exercisable by him/her, includes a Chief General Manager,
a General Manager and a Deputy General Manager in the
Department of Administration and Personnel Management;

"the Chief General Manager-in-charge/Chief General
Manager of the Department of Government and Bank
Accounts means Chief Accounting Officer of the Bank and
in relation to any powers exercisable by him/her,
includes a General Manager and a Deputy General
Manager of the Department of Government and Bank
Accounts.

“The Regional Director or Chief General Manager or General

Manager as the case may be” means the Officer-in-Charge
of an office or branch for the time being. It means with
reference to the different departments of Central Office, the
Officer-in-Charge of the department in which the employee
is employed or is to be employed.

"Competent Authority” means the Governor in the case of
Senior Officers in Grade °'F', Principal Chief General
Manager in the case of Senior Officers in Grade ‘D' and 'E'
and Regional Director/ Chief General Manager/ General
Manager who is in-charge of the Office or Central Office
Department as the case may be, in the case of Officers in
Grade "C' and General Manager/Deputy General Manager
(in-charge of Administration/Banking/  Establishment
Section of the Office/ Central Office Department as the
case may be) in the case of others. It means in regard to
any matter of power to be dealt with or exercised by the
Governor or the Principal Chief General Manager or the
Regional Director / Chief General Manager / General
Manager who is the Officer-in-Charge of the Office/Central
Office Department or the General Manager/ Deputy
General Manager (in - charge of Administration / Banking/



Establishment Section of the Office/ Central Office
Department as the case may be) under these Regulations
which has been delegated to any other authority, the
authority to whom the disposal of the matter or the exercise
of the power has been delegated.

Explanation: The expression Principal Chief General Manager,
Chief General Manager, General Manager and Deputy General
Manager shall include a corresponding Officer-in-Charge by
whatever name designated in any Central Office Department.

(f)

(9)

(i)

"Pay" means the amount drawn by an employee as -

(i) the pay which has been sanctioned for a post held by
him/her substantively or in an officiating capacity, or to
which he/she is entitled by reason of his/her position in a
cadre;

(i) special pay and personal pay;

(iif) any other emoluments which may be specially
classed as pay by the Central Board;

"substantive pay" means the pay to which an employee is
entitted on account of a post to which he/she has been
appointed substantively or by reason of his/her substantive
position in a cadre;

except as otherwise provided in an Award or a Settlement
or as may be prescribed by the Governor. "special pay"
means an addition, in the nature of pay, to the emoluments
of a postor of an employee granted in consideration
of a specific addition to the work or responsibility;

"personal pay" means an additional pay granted to an
employee -

(i) to save him/her from a loss of substantive pay in
respect of a permanent post due to a revision of pay or
to any reduction of such substantive pay otherwise than
as a disciplinary measure;

or
(i) in exceptional circumstances, on other personal
considerations;



Central Board's
power to change
Regulations

(i)

(k)

()

4.

"leave pay" means the monthly pay which the employee
would have drawn while on duty but for proceeding on
leave;

Pay during leave shall be drawn at full, half or quarter
rate of leave pay, according to the kind of leave availed
of by the employee, no pay being admissible during
Extraordinary Leave;

except as otherwise provided in an Award or a
Settlement or as may be prescribed by the Governor
"special allowance" means an addition, in the nature of
an allowance, to the emoluments attached to a post or
of an employee, granted in consideration of the specially
arduous nature of the duties attached to the post or
required to be performed by the employee;

"compensatory allowance” means an allowance granted
to meet expenditure necessitated by the special
circumstances in which duty is performed;

"duty" includes -
(i) service as a probationer;

(i) period during which an employee is on
joining time;

(iii) period spent on Casual Leave duly authorised
by a Competent Authority;

"family" means an employee's wife or husband as the
case may be and children ordinarily residing with and
wholly dependent on the employee or as may be
specified with reference to any specific facility in the
respective rules and instructions issued by the Bank from
time to time

The Central Board reserves the right of changing the

Regulations here laid down from time to time:

Provided that no new Regulation or alteration in an existing

Regulation shall have any force until passed as a resolution of the
Central Board and issued in the form of a circular for circulation
among the staff and provided further that no new Regulation or
an alteration in an existing Regulation shall operate to reduce



the scale of pay of an employee on which he/she is entitled to
draw pay in a substantive capacity on the day the new
Regulation or alteration comes into force.

5. The Governor may delegate to the Principal Chief General
Manager or to the Chief General Manager or to the Regional
Director subject to such conditions as he may think fit to impose, all
or any powers conferred upon him by these Regulations with the
exception of the powers conferred by Regulations 25, 26, 47 and
49.

6. The power to interpret the Regulations vests in the Governor
who is also hereby empowered to issue such administrative
instructions as may be necessary to give effect to, and carry out the
purposes of, the provisions of these Regulations or otherwise to
secure effective control of the staff.

Governor's
power
to delegate

Power to
interpret and
implement
Regulations
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CHAPTER -l
APPOINTMENTS, PROBATION AND
TERMINATION OF SERVICE
Section | - Appointments

7. (1) (i) The permanent staff of the Bank shall be classified as
follows:

Class | : Officers

Class Il : Deleted

*Class Il : Clerical Staff and Cash Department Staff
including those in the common cadre of Clerks/ Coin Note
Examiners

*Class IV : Subordinate Staff.
(ii) Deleted.

* Employees in Workmen cadre

(2) The Central Board shall prescribe from time to time the
pay of each post or group of posts and the Governor the number
of posts in each group provided that nothing in this
Regulation shall be construed as authorising the Governor
without the previous approval of the Central Board, to create a
post of Senior Officer in Grade "D’ or in a higher grade.

8. (1) Notwithstanding anything contained in these Regulations,
the Regional Director may employ staff in Classes Ill and IV on a
temporary basis subject to such general or special directions as
may be issued by the Governor from time to time.

(2) The terms and conditions of service of the temporary staff
shall be prescribed by the Governor but in no case shall the terms
and conditions so prescribed be more favourable than those laid
down in these Regulations for an appointment carrying equivalent
status or responsibility.

9. Appointment to the service of the Bank shall be made as
follows: -
(a) to posts of officers other than those of Officers in Grade
'A'(Promotees) by the Governor, subject to the approval
of the Central Board,

(b) to posts of Officers in Grade 'A' (Promotees) and Private
Secretaries by the Principal Chief General Manager,
subject to the approval of Governor,



(c) to any other post by the Regional Director subject to such
general or special directions as may be issued from time
to time by the Governor or the Principal Chief General

Manager.
10. Deleted.
11. Deleted.
12. Deleted.

13. (1) Subject to such general or special instructions as may be
issued from time to time by the Central Board, all appointments
shall be made as hereinafter provided.

(2) (a) If the post to which the appointment is made is the
lowest in the group to which it belongs, direct,

(b) in other cases by promotion;

Provided that the Governor may, at his discretion, authorise
the appointment of candidates possessing special qualifications to
a grade higher than the lowest.

(3) Appointments of staff in Class IV may be made direct or by
promotion as the Regional Director may deem fit.

(4) No employee may be transferred from one class to another
or from the Cash Department to the General Department without
the specific approval in each case of the Principal Chief General
Manager.

14. Deleted.
15. Deleted.

16. All first appointments shall be made on the minimum pay of the
grade to which the appointment is made,

Provided that the Governor may authorise the grant of not
more than four initial increments in the scale of pay fixed for the
grade in which the appointment is made in the case of
an employee —

Appointments

Appointments to
be made on
minimum pay of
grade
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(a) who possesses good academic qualifications,

(b) who was in the temporary employ of the Bank prior to
his/her appointment to one of the posts covered by these
Regulations, or

(c) who possesses special experience of value to the Bank;

Provided also that where the appointment in question is to be
made in the Officers’ grade the grant of initial increments shall be
subject to the approval of the Central Board.

17. (1) No person who has been dismissed or has otherwise
ceased to be in the service of the Bank may be re-employed
without the specific sanction of, and on such terms and conditions
as may be prescribed by, the Governor, subject, in the case of
appointments to Class |, to the approval of the Central Board.

(2) Except as otherwise provided by the Governor or the
Central Board at the time of his/her re-employment, these
Regulations shall apply to a person who is re-employed in the
Bank's service as if he/she had entered the service for the first
time on the date of his/her re-employment.

18. (1) Except as otherwise provided by or under these
Regulations, "service” of an employee shall be deemed to
commence from the working day on which an employee reports
for duty in an appointment covered by these Regulations at
the place and time intimated to him/her by the appointing
authority, provided that he/she reports before noon, otherwise
his/her service shall commence from the next following working
day.

Explanation: In the case of an employee transferred to the
service of the Reserve Bank from the service of the Imperial Bank
of India or the Government of India, who elects and is permitted to
serve under these Regulations, his/her "service" shall be deemed
to commence from the date on which his/her service commenced
under his/her former employer.

(2) "Service" includes the period during which an employee
is on duty as well as on leave duly authorised by the Competent
Authority but does not include any period during which an
employee is absent from duty without permission or overstays
his/her leave, unless specially permitted by the Competent
Authority.



Section 2 - Probation

19. An Officer in Grade "C" or above directly recruited to the Bank’s
service shall be required to be on probation for a period which shall
not be less than one year and more than two years as may be fixed
by the Governor at the time of his/her appointment.

20. An officer other than an officer referred to in Regulation 19
shall, unless he/she is selected from the Bank's staff when
his/her probationary service may be dispensed with or curtailed at
the discretion of the Governor, be on probation for two years.

21. Employees not included in Regulations 19 and 20 shall, on
their first appointment in the Bank's service, be required to be on
probation for six months.

22. (1) During the first month of his/her probationary period an
employee shall be liable to discharge at one day's notice and
thereafter at one month's notice or by payment of substantive pay
for one day or one month as the case may be in lieu thereof.

(2) Without prejudice to the provisions of Regulation 30, an
officer selected from the Bank's staff and appointed on probation
shall be liable to be reverted to his/her previous grade without
notice or pay in lieu thereof if, in the opinion of the Competent
Authority, he/she fails to show satisfactory promise during the
period of his/her probation.

23. Notwithstanding anything contained in Regulation 19 and
Regulation 20 above, an employee may have his/her period of
probation extended at the discretion of the appointing authority
but in no case may this period exceed -

(@) inthe case of Officers - four years
(b) inthe case of other employees - one year

24. Where an employee has rendered continuous temporary
service prior to his/her appointment in a permanent vacancy, the
provisions of Regulations 19 and 21 regarding the period required
to be spent on probation may be waived, at the discretion of
appointing authority, to the extent of the period of such temporary
service.

Officers in Grade
"C" or above
(Direct Recruits)

Other officers

Other
employees

Discharge during
probation

Appointing
authority's power
to extend
probationary
period

Temporary
service in lieu of
probation
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Section 3 - Termination of Service -

25. (1) Subject to the provisions of sub-regulation (4), an
employee shall not leave or discontinue his/her service in the
Bank without first giving notice in writing of his/her intention to
leave or discontinue the service. The period of notice required
shall be

(a) three months in the case of an employee in Class |, and
(b)one month in the case of an employee in any other class,

and shall be given to the Governor in the case of an officer and to
the Regional Director / Chief General Manager / General
Manager(Officer-in-Charge), as the case may be, in other cases
and, in case of breach by an employee of the provisions of this
sub-regulation, he/she shall be liable to pay to the Bank as
compensation a sum equal to his/her Substantive Pay for the
period of notice required of him/her;

Provided that the payment of such compensation may be
waived by the Governor or the Regional Director/Chief General
Manager/ General Manager (Officer-in-Charge) as the case may
be, at his/her discretion.

(2) Deleted

(3) Nothing shall affect the right of the Bank -
(@) to retire or dismiss an employee without notice or pay
in lieu thereof in accordance with the provisions of
Regulations 26 and 47; and
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(b) to determine the service of an employee without notice
or pay in lieu thereof on his/her being certified by the
Bank's Medical Officer to be permanently incapacitated for
further continuous service in the Bank.

(4) (a) Notwithstanding anything to the contrary contained in sub-
regulation (1), an employee against whom disciplinary
proceedings are pending shall not leave or discontinue his/her
service in the Bank without the prior approval in writing of the
Competent Authority and any notice of resignation given by
such employee, shall not take effect unless it is accepted by the
Competent Authority.

(b) Disciplinary proceedings shall be deemed to be pending
against an employee for the purposes of this sub-regulation if
he/she has been placed under suspension, either under
Regulation 46 or under Regulation 47(4) of these Regulations
or any notice has been issued to him/her asking him/her to show-
cause why disciplinary proceedings should not be instituted
against him/her or any charge-sheet has been issued to him/her
under Regulation 47 and will be deemed to be pending till final
orders are passed by the competent authority.

Explanation 1. The expression ‘month' used in this
Regulation shall be reckoned according to the English calendar
and shall commence from the day following that on which notice
is given by the employee or the Bank as the case may be.

Explanation 2. A notice given by an employee under
sub-regulation (1) above shall be deemed to be proper only if
he/she remains on duty during the period of the notice, and an
employee shall not be entitled to set off any leave earned and not
availed of by him/her against the period of such notice.

26. (1) An employee shall retire at 60 years of age but no
extension shall be given to any employee beyond 60 years of age;

Provided that an employee who attains the age of
superannuation on any day other than the first during a calendar
month, shall retire on the last day of that month;

Provided further that in the case of an employee in Class IV
who has reached the age of 55 years the Bank may, in its
discretion, retire him/her after giving two months' notice in writing if
in the opinion of the Competent Authority his/her efficiency is found
to have been impaired ;

Superannuation
and Retirement
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Provided further that the Bank may, in its discretion, retire in
public interest an employee, other than an employee in Class 1V,
at any time after completion of 50 years of age;

Provided further in the case of an employee in Class Il and
Class I, who has attained the age of 55 years, his/her continuance
in service upto the age of 60 years shall be subject to his/her
being found suitable to be retained in service.

(2) The power conferred by the provisions to sub regulation
(1) shall be exercised by the Governor, with the prior approval of
the Central Board in the case of officers and by the Regional
Director or Chief General Manager or General Manager, as the
case may be, subject to such general or special instructions as
may be issued by the Governor, in the case of other employees.

(3) An employee who has attained the age of 50 years may
voluntarily retire after giving to the Competent Authority three
months' notice in writing.

(8A) Without prejudice to sub-regulation (3), an employee
may voluntarily retire after giving to the Competent Authority
three months' notice in writing provided he/she has completed 20
years of service if he/she is not governed by the Reserve Bank of
India Pension Regulations, 1990, and 20 years of qualifying
service as defined in the Reserve Bank of India Pension
Regulations, 1990, if he/she is governed by the Reserve Bank of
India Pension Regulations, 1990.

Provided that this sub-regulation shall not apply to an
employee who is on deputation or study leave abroad, unless,
after having been transferred or having returned to India he/she
has resumed the charge of the post in India and served for a
period of not less than one year . The requirement of this proviso
may, however, be waived at the discretion of the Governor.

Provided further that this sub-regulation shall not apply to an
employee who seeks retirement from service for being absorbed
permanently in an autonomous body or a public sector
undertaking to which he/she is on deputation at the time of
seeking voluntary retirement.

(3B) The notice of voluntary retirement given under sub-
Regulation 3(A) shall not be valid unless it is accepted by
the Competent Authority;
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Provided that where the Competent Authority does not
communicate its decision not to accept such notice before the
expiry of period specified in the notice, the retirement shall
become effective from the date of expiry of such period.

(3C) The Competent Authority may, if so requested by the
employee retiring pursuant to sub-regulation (3) or (3A), waive the
notice of voluntary retirement with respect to its full period or
part thereof, if the Competent Authority is satisfied that such
waiver will not cause any administrative inconvenience.

(3D) An employee who has elected to voluntarily retire
pursuant to sub-Regulation (3A) and has given notice shall not be
entitled to withdraw the notice except with the permission of the
Competent Authority, provided that the request for such
withdrawal shall be made before the intended date of his/her
retirement.

(4) Notwithstanding anything contained in this Regulation,
where an employee has ordinary leave earned but not availed of
as on the date of retirement, he/she may, at his/her option,

(@) be permitted to avail of leave subjectto a maximum
of ten  months in respect of leave earned under
these Regulations and in that case the employee will
be deemed to retire from service on the expiry of the
leave;

Or

(b) be paid a lump sum amount which would be equivalent
to pay as defined in Regulation 3(f) of these
Regulations as on the date of his/her retirement, for the
unavailed ordinary leave earned subject to maximum of
ten months plus all allowances normally admissible to
the employee concerned during ordinary leave.

Explanation: "Date of retirement" means the date on
which the  employee attains the age of superannuation in
accordance with the provisions of this Regulation or the date on
which he/she is retired by the Bank under Sub-Regulation (1) of
this Regulation, or the date on which the employee voluntarily
retires in terms of sub-regulation (3) of this Regulation, as the case
may be.
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CHAPTERIII
RECORD OF SERVICE, SENIORITY,
PROMOTION AND REVERSION -

27. A record of service shall be maintained by the Bank in
respect of each employee at such place or places and shall be
kept in such form and shall contain such information as may be
specified from time to time by the Principal Chief General
Manager.

28. (i) An employee confirmed in the Bank's service shall
ordinarily rank for seniority in his/her grade according to his/her
date of confirmation in the grade

(i) Subject to sub-regulation (i) above.

(@) Seniority of an employee appointed as Officer on
probation or through Merit channel selection, will be
fixed among the employees selected along with him/her
in the same batch according to the ranking assigned to
him/her at the time of selection.

(b) In other cases, seniority in a grade shall be determined
as per the instructions issued by the Bank for different
classes, posts and grades or as per the Schemes of
seniority and promotion applicable to respective
classes, posts and grades.

29. All appointments and promotions shall be made at the
discretion of the Bank and notwithstanding his/her seniority in
a grade no employee shall have a right to be appointed or
promoted to any particular post or grade.

30. (1) An employee transferred from one appointment to
another shall be liable to be reverted without notice at any time
within one year of such transfer.

(2) An employee who has been appointed to officiate in a
higher grade or appointment, or whose confirmation in a
higher grade or appointment is subject to his/her
undergoing probation for any  specified period or
otherwise, shall be liable to be reverted without notice at
any time, when he/she is so officiating or undergoing probation.

(3) Nothing in sub-regulations (1) and (2) shall affect the
provisions of Regulation 47.
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CHAPTER IV
CONDUCT, DISCIPLINE AND APPEALS
Section | - Conduct and Discipline

31. Unless in any case it be otherwise distinctly provided, the whole
time of an employee shall be at the disposal of the Bank, and
he/she shall serve the Bank in its business in such capacity and at
such place as he/she may from time to time be directed.

32. Every employee of the Bank shall conform to and abide by
these Regulations and shall observe, comply with and obey all
orders and directions which may from time to time be given to
him/her by any person or persons under whose jurisdiction,
superintendence or control he/she may for the time being be
placed.

33. Every employee shall maintain the strictest secrecy regarding
the Bank's affairs and the affairs of its constituents and shall not
divulge, directly or indirectly, any information of a confidential
nature either to a member of the public or of the Bank’s staff,
unless compelled to do so by judicial or other authority, or unless
instructed to do so by a superior officer in the discharge of his/her
duties.

34. Every employee shall serve the Bank honestly and faithfully and
shall use his/her utmost endeavours to promote the interests of the
Bank, and shall show courtesy and attention in all transactions and
intercourse with the officers of Government and the Bank's
constituents.

35. No employee shall take an active part in politics or in any
political demonstration, or stand for election as member for a
Municipal Council, District Board or any Legislative Body.

35A. (1) No employee who is not a 'workman' within the meaning of
the Industrial Disputes Act, 1947, shall -

(i) become or continue to be a member or office-bearer
of, or be otherwise directly or indirectly associated
with, any trade union of the employees of the Bank who
are ‘'workmen' within the meaning of that Act, or a
federation of such trade unions;

Scope of an
employee's
service.

Liability to abide
by the
Regulations and
orders

Obligation to
maintain secrecy

Employees to
promote the
Bank's interest

Prohibition
against
participation in
politics and
standing for
elections

Prohibition
against joining
certain
Associations and
strikes, etc.



Contribution to
the Press

Employees not
to seek outside
employment

Officers not to
seek commercial
employment after
ceasing to be in
Bank's service,
without prior
permission.

16

(i)  resort to, or in any way abet, any form of strike or
participate in any violent, unseemly or indecent
demonstration in  connection with any matter
pertaining to his/her conditions of service or the
conditions of service of any other employee of the
Bank.

(2) In relation to an employee who officiates in a higher
grade or post which is not a grade or post of a ‘'workman' as
aforesaid, this Regulation shall also apply for so long as such
employee officiates in such higher grade or post.

36. No employee may contribute to the press anything relating
to the affairs of the Reserve Bank of India without the prior
sanction of the Competent Authority or without such sanction
make public or publish any document, paper, or information which
may come into his/her possession in his/her official capacity.

37. No employee shall accept, solicit, or seek any outside
employment or office, whether stipendiary or honorary without
the previous sanction of the Competent Authority.

37A. (1) No officer of the Bank who has ceased to be in the
Bank's service, whether by retirement, resignation or otherwise,
shall within a period of two years from the date when he/she
finally ceases to be in the Bank's service, accept or undertake a
commercial employment except with the previous sanction in
writing of the Governor.

Provided that an officer who was permitted by the Bank
to take up a particular form of commercial employment during
his/her leave preparatory to retirement or during refused
leave  shall not be required to  obtain subsequent
permission for his/her continuance in such employment after
ceasing to be in the service of the Bank.

(2) For the purpose of this Regulation, "commercial

employment" means :

(i) an employment in any capacity, including that of an
agent, under a Company, Co-operative Society, firm or
individual engaged in trade, commercial, industrial,
financial or professional business and also includes a
directorship of such a company and partnership of
such firm but does not include employment under
a body corporate wholly or substantially held or
controlled by Government,
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(i) setting up a practice, either independently or as a
partner of a firm, as adviser or consultant in matters
in respect of which the officer who has ceased to be in
the Bank's service -

(a) has no professional qualifications and the matters
in respect of which the practice is to be set up or is
carried on are relatable to his/her official
knowledge or experience, or

(b) has professional qualifications but the matters in
respect of which such practice is to be set up
are such as are likely to give his/her clients an
unfair advantage by reason of his/her previous
official position, or

(iii) undertaking work involving liaison or contact with the
offices or officers of the Bank and/or Government.

Explanation: For the purposes of this clause "employment
under a co-operative society” includes the holding of any office,
whether elective  or otherwise, such as that of President,
Chairman, Manager, Secretary, Treasurer and the like, by whatever
name called in such society.

38. No employee shall undertake part -time work for a private or
public body or a private person, or accept fee therefor, without the
sanction of the Competent Authority which shall grant sanction only
in exceptional cases when it is satisfied that the work can be
undertaken without detriment to his/her official duties and
responsibilities. The Competent Authority may, in cases in which it
thinks fit to grant such sanction, stipulate that any fees received by
the employee for undertaking the work shall be paid, in whole or in
part, to the Bank.

39. (1) An employee shall not absent himself/herself from his/her
duties without having first obtained the permission of the
Competent Authority, nor shall he/she absent himself/herself in
case of sickness or accident without submitting a sufficient medical
certificate;

Provided that in the case of temporary indisposition the
production of a medical certificate may, at the absolute discretion
of the Competent Authority, be dispensed with.
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(2) An employee who absents himself/herself from duty
without leave or overstays his/her leave, except under
circumstances beyond his/her control for which he/she must
tender a satisfactory explanation, shall not be entitled to draw
any pay and allowances during such absence or overstayal, and
shall further be liable to such disciplinary measures as the
Competent Authority may impose. The period of such absence or
overstayal may, if not followed by discharge under Regulation 22
or termination of services under Regulation 25 or dismissal under
Regulation 47, be treated as period spent on extraordinary leave.

(3) An employee who is habitually late in attendance shall,
in addition to such other penalty as the Competent Authority
may deem fit to impose, have one day of casual leave
forfeited for every three days he/she is late in a month. Where
such an employee has no casual leave due to him/her, the period
of leave to be so forfeited may be treated as ordinary or extra
ordinary leave as the Competent Authority may determine.

40. An employee in Class | and an employee in any other class if
so required by the Competent Authority, shall not absent
himself/herself from his/her station overnight without obtaining
previous sanction from the Governor if he/she himself/herself
holds the charge of the post of Regional Director/Chief General
Manager-in-Charge/Chief General Manager/Officer-in-Charge and
in case of other employees from an officer authorised to sanction
leave to them.

41. An employee shall not solicit or accept any gift from a
constituent of the Bank or from any subordinate employee.

41A. An employee shall not -

i) give or take or abet the giving or taking of dowry;
or
i) demand, directly or indirectly from the parents or guardian
of a bride or bridegroom, as the case may be, any dowry.

Explanation : In this Regulation, the term "dowry" shall have the
same meaning as in the Dowry Prohibition Act, 1961.
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41B. An employee shall —

a) strictly abide by any law relating to intoxicating drinks or
drugs in force in any area in which he/she may, for the
time being, happen to be;

b) not be under the influence of any intoxicating drink or drug
while on duty and shall also take care that performance of
his/her duties at any time is not affected in any way by
the influence of such drink or drug;

c) refrain from consuming, in a public place, any intoxicating
drink or drug;

d) not appear in a public place in a state of intoxication;

e) not use any intoxicating drink or drug to excess.
Explanation - For the purpose of this Regulation, the term
"Public place" would include clubs even exclusively meant
for members where it is permissible for the members to invite
non-members as guests, bars and restaurants, public
conveyances and all other places to which the public have or
are permitted to have access, whether on payment or otherwise.

41C. No employee shall indulge in any act of sexual harassment of
any woman employee at work place.

Explanation: For the purpose of this Regulation, "Sexual
Harassment" shall include such unwelcome sexually determined
behaviour, whether directly or by implication as :-

(a) physical contact and advances,

(b) demand or request for sexual favours,

(c) sexually coloured remarks,

(d) showing pornography,

(e) any other unwelcome physical, verbal or non-verbal conduct
of a sexual nature.
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42. No employee shall engage in any commercial business or
pursuit either on his/her own account or as agent for others, nor
act as an agent for an Insurance Company, nor shall he/she be
connected with the formation or management of a joint stock
company

43. An employee shall not speculate in stocks, shares, securities
or commodities of any description:

Provided that nothing in this Regulation shall be deemed to
prohibit an employee from making a bonafide investment of
his/her own funds in such manner as he/she may wish.

44. (1) An employee shall not borrow money from or in any way
place himself/herself under a pecuniary obligation to a broker or
an employee of the Bank subordinate to him/her or any firm or
persons having dealings with the Bank.

(2) No employee shall make or permit any member of his/her
family to make any investment likely to embarrass or influence
him/her in the discharge of his/her official duties.

Explanation: For the purpose of this sub Regulation the word
'family' includes any relative ordinarily residing with or dependent
on an employee.

45. An employee who is in debt shall furnish to the Competent
Authority a signed statement of his/her position half-yearly as on
the 30th June and 31st December, and shall indicate in the
statement the steps he/she is taking to rectify his/her position. An
employee who makes a false statement under this Regulation or
who fails to submit the prescribed statement or appears unable to
liquidate his/her debts within a reasonable time or applies for the
protection of an insolvency court shall be liable to dismissal.

Explanation: 1. For the purpose of this Regulation an employee
shall be deemed to be in debt if his/her total liabilities exclusive of
those which are fully secured exceed his/her substantive pay for
twelve months.

Explanation : 2. An employee shall be deemed to be unable to
liquidate his/her debts within a reasonable time if it appears
having regard to  his/her  personal resources and
unavoidable current expenses that he/she will not cease to be in
debt within a period of two years.
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46. (1) An employee who is arrested for debt or on a criminal
charge or is detained in pursuance of any process of law, may, if so
directed by the Competent Authority, be considered as being or
having been under suspension from the date of his/her arrest, or,
as the case may be, of his/her detention, upto such date or during
such other period, as the Competent Authority may direct. In
respect of the period in regard to which he/she is so treated,
he/she shall be allowed the payment admissible to an employee
under suspension under sub Regulation (4) of Regulation 47.

(2) Any payment made to an employee under sub Regulation
(1) shall be subject to adjustment of his/her pay and allowances
which shall be made according to the circumstances of the case
and in the light of the decision as to whether such period is to be
accounted for as a period of duty or leave;

Provided that full pay and allowances will be admissible only
if the employee -

(a) is treated as on duty during such period; and

(b) is acquitted of all blame or satisfies the Competent
Authority, in the case of his/her release from detention or
of his/her detention being set aside by a competent
court, that he/she had not been guilty of improper
conduct resulting in his/her detention.

(3) An employee shall be liable to dismissal or to any of
the other penalties referred to in Regulation 47 if he/she is
committed to prison for debt or is convicted of an offence
which, in the opinion of the Competent Authority, either involves
gross moral turpitude or has a bearing on any of the affairs
of the Bank or on the discharge by the employee of his/her duties
in the Bank; the opinion in this respect of the Competent
Authority shall be conclusive and binding on the employee.
Such dismissal or other penalty may be imposed as from the date
of his/her committal to prison or conviction and nothing in
Regulation 47 shall apply to such imposition.

(4) Where an employee has been dismissed in pursuance of
sub Regulation (3) and the relative conviction is set aside by a
higher court and the employee is honourably acquitted, he will be
reinstated in service.

Explanation: In this Regulation committal or conviction shall mean
committal or conviction by the lowest court or any appellate court.
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(5) Where the absence of an employee from duty without leave
or his/her overstayal is due to his/her having been arrested for
debt or on a criminal charge or to his/her having been
detained in pursuance of any process of law, the provisions of
Regulation 39 shall also apply, and fo